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Icebreaker! 
Share your name, dream job, and dream company/organization you’d like to work in. 



Why is getting 
an internship 

important? 

1. Gain experience 

2. Better understand or “test drive” a career

3. Build confidence and new skills

4. Enhance communication skills 

5. Get a foot in the door at a company

6. Build your network 



Cashiering to 
Corporate

How to identify your dream 
job and make your past 
experience match it.



What skills do I need to get 
that job?

What experiences do you 
have?

• Look at online job postings & their 
corresponding qualifications

• Don’t be afraid to apply to a position 
just because you don’t meet all the 
qualifications! 

• There is no such thing as “no 
experience” 

• Job experience can come from student 
organizations, projects in & out of 
school, and even minimum wage jobs! 



Activity: 
Spin it! 

1. Get in groups of 4-5 people 

2. Each group will be given a past work experience 
and job/internship description  

3. Work together to “spin” your given work 
experience to match your job description 

Scenario 1

Work Experience:

Member of your 
university’s sports 
team, no working 

experience 

Job Description: 

Public relations 
internship at a media 

firm 

Scenario 2

Work Experience:

Grade school tutor

Job Description: 

Sustainability internship 
for your local 
community

Scenario 3

Work Experience:

Sales representative at 
TJ Maxx

Job Description: 

Interior design 
internship at an 

architecture firm

Scenario 4

Work Experience:

Student worker at your 
university’s library

Job Description: 

Engineering internship 
with an automotive 

company



Building your Brand Write the resume & cover 
letter to get your foot in the 
door.



Resume



Cover letters

Make sure you answer: 

 How do you fit in company 
culture? 

 How does your experience 
match the job description? 

 What gaps or deficiencies 
exist between your 
experience and the job 
description? (AND – how will 
you overcome them?)



Navigating your 
Network

Make strategic connections to 
confidently steer through 
your industry. 



Find 
opportunities 
to network

Online

School

Other

What other 
networking 

opportunities can 
you think of?



Put yourself 
out there! 

Online – Easy
LinkedIn 

Connections, 
Online job 

applications

Career Chats –
Intermediate 

You only have 1 
chance to make 
a 1st impression!

Formal Career 
Fair –

Challenging
Use your 

elevator pitch!



Activity: 
Elevator Pitch 

1. Take 1-2 minutes to write down your elevator 
pitch. 

2. Find a partner and present your elevator pitch.

Elevator Pitch Recipe 

• Name, major, school, graduation date 
• What position are you interested in? 
• Why are you interested in this company? 

Combine all parts in the listed order above 
after firmly shaking hands. Speak confidently, 
and don’t forget to use “I am…” statements. 



Impress the 
Interviewer

Acing your interview to land 
your dream job! 



Types of 
interviews

Structured Interview
• Predetermined questions
• Formal setting

Unstructured Interview
• Open ended questions 
• Less formal 

Behavioral Interview
• Specific questions about your 

experience
• Be prepared to discuss past 

challenges you have overcome!

Panel/Group Interview
• Multiple people interviewing you 

at the same time
• Typically structured or contains 

behavioral questions

Phone/Skype/Video Interview
• Not in person
• Be aware of background 

environment & noise

Technical Interview
• Typically seen in STEM careers
• Numerical reasoning problems or 

logic tests



What 
questions 
should you be 
asking? 

What is your 
favorite part of 

your workplace?
What are the 

day to day 
responsibilities 

of this job?

What are the next 
steps in the 

interview process?

What other questions would you ask 
during your interview?



Post interview 
etiquette

1. ALWAYS send a thank you note – or at 
least a follow-up email. 

2. Be patient. 

3. Be prepared for them to say no. It’s not 
you – it’s them. 



Recap!
Follow these simple steps to obtain your dream internship and job.

Cashier to 
Corporate

Build your 
Brand

Navigate your 
Network

Impress the 
Interviewer



Thank you!
Let’s connect! 

Sammy Zellner 
Email: srzellner@swbell.net
LinkedIn: Samantha Zellner

mailto:srzellner@swbell.net

